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Dear Families, 

Welcome to San Clemente Christian School! We are a community of teachers, parents and families united by 
our shared love for God and desire to follow His call in our lives. We believe that SCCS is an ideal place for 
students to establish a strong academic and spiritual foundation. Our curriculum is engaging, challenging and 
most importantly, Christ centered. We are focused on the whole child and have created an environment that 
encourages academic excellence, physical and emotional confidence and spiritual maturity. It is our goal to 
prepare students for their future, launching them into the world as competent and Biblically informed leaders 
in their communities, workplaces, and families. 

San Clemente Christian School has developed an educational model that allows us to design academic 
programs that meet the specific needs of our students. At SCCS you are more than a student, you are an 
ambassador for the Kingdom of God and we are invested in your success. 

In Him, 

Dr. Nicky Magnuson 
Head of Schools 

Tessa Samuelsen 
San Clemente Christian School Principal  
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Welcome 
 
Our Handbook 
We encourage you to thoroughly review the San Clemente Christian School handbook and use it as a 
reference tool throughout the year. Please read it carefully so that you have a full understanding of our school 
policies and procedures. We recognize that this is a lengthy document, however it serves an important 
purpose; explaining the partnership between school and home very clearly. From the school perspective, it 
clearly establishes what we as administrators and educators provide each and every student—ultimately 
upholding the integrity of SCCS. From the parent perspective, it clearly outlines the policies and 
expectations that we have for SCCS students and families. At the end of this handbook, you will find and 
agreement form. By signing this page, you are letting the teachers and staff know that you took the time to 
become familiar with the handbook, support our mission and goals, and will be in full compliance of rules, 
regulations and policies that govern SCCS.  
 

Why SCCS? 
CS Lewis wrote that, “The task of the modern day educator is not to cut down jungles but to irrigate deserts.” 
In a world of shifting values and moral laxity, a Christian education develops a strong foundation of ethics 
and morality. San Clemente Christian School’s goal is to provide children with a biblical worldview while 
maintaining a high level of academic excellence and transforming the lives of children into the image of 
Jesus Christ. Deuteronomy 6 says, “Love the LORD your God with all your heart and with all your soul and 
with all your strength. These commandments that I give you today are to be upon your hearts. Impress them 
on your children.” At San Clemente Christian School, we provide not only a formal education, but also stress 
the importance of spiritual development. We thank you for partnering with us to see the lives of our students, 
families and communities changed by bringing God back into the classroom! 
 

Our Mission 
Our mission is to provide an environment where our students learn to know and trust God; love ministering 
to others; and pursue academic excellence. 
 
Our Vision 
Equipping young minds who will impact their world with an authentic faith, for life and eternity. 
 

 
School Verse 
"You are the light of the world – like a city on a hilltop that cannot be hidden. No one lights a lamp and then 
puts it under a basket. Instead, a lamp is placed on a stand, where it gives light to everyone in the house. In 
the same way, let your good deeds shine out for all to see, so that everyone will praise your heavenly 
Father." - Matthew 5:14-16 
 

Our Philosophy 
It is our belief that the education we provide is guided by a knowledge of spiritual truth as revealed in the 
Bible, God’s Holy Word. “For no man can lay a foundation other than the one which is laid, which is Jesus 
Christ,” 1 Corinthians 3:11. We believe that God established the family as the basic unit of society so that 



 
children may be cared for, instructed in knowledge and wisdom, and disciplined. Therefore, it is our desire at 
San Clemente Christian School to assist the parents with their responsibility in the building of sound 
Christian character in their children. 
 
We dedicate ourselves to providing the finest education possible in a Christian atmosphere; offer a balance 
between nurture and discipline along with exceptional academic learning; seek to guide young lives toward 
Christian values regarding parents, family, local and national authorities, and an education that relates all of 
life to Bible truth. All studies and activities are Christ centered and relate to spiritual development. The goal 
is to promote a God consciousness in the students and help them to realize that He cannot be separated from 
any part of their lives. Creating and developing a Christian world view and understanding is a foremost goal 
of the Christian school. 
 
For each student’s spiritual development, he/she will be: 
A. Taught to recognize his or her sin and need for salvation. 
B. Guided in accepting Christ as his or her personal Savior. 
C. Taught thorough knowledge of God and His Word. 
D. Taught to trust God for needs and blessings. 
E. Taught the importance of knowing and doing God’s will.  
F. Taught obedience and respect for parents. 
G. Taught importance of prayer. 
H. Taught how to lead others to Christ. 
 
For each student’s intellectual development, he/she will be guided to: 
A. Acquire a thorough knowledge and skill in all core learning areas.  
B. Develop an inquiring mind, independent thinking, and excellent study and work habits.  
C. Evaluate all human knowledge in the light of God’s Word. 
D. Recognize that God is the source of all wisdom. 
 
For each student’s social development, he/she will be guided to: 
A. Lead a Godly life of honesty and integrity. 
B. Be respectful, under God, to authority of parents, home, church, and state. 
C. Have brotherly love for his or her fellow man. 
D. Recognize the rights of others. 
E. Be a good citizen of his or her community and country. 
F. Have proper conduct toward members of opposite sex. 
 
For each student’s physical development, he/she will be: 
A. Given adequate opportunity for constructive play and recreation. 
B. Taught to regard his or her body as, “The temple of the Holy Spirit.” 
C. Taught self-acceptance and to treasure his or her body as a gift from God.  
D. Taught how to acquire and maintain desirable habits.  
 
Statement of Faith 
 

1. We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word of God (2 
Timothy 3:16, 2 Peter 1:21). 

 

2. We believe there is one God, eternally existent in three persons—Father, Son, and Holy Spirit 
(Genesis 1:1, Matthew 28:19, John 10:30). 

 



 
3. We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14, Matthew 1:23, Luke 

1:35), His sinless life (Hebrews 4:15, Hebrews 7:26), His miracles (John 2:11), His vicarious and 
atoning death (1 Corinthians 15:3, Ephesians 1:7, Hebrews 2:9), His resurrection (John 11:25, 1 
Corinthians 15:4), His ascension to the right hand of God (Mark 16:19), His personal return in power 
and glory (Acts 1:11, Revelation 19:11). 

 

4. We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the 
exceeding sinfulness of human nature; and that we are justified on the single ground of faith in the 
shed blood of Christ, by his death, burial and resurrection, and that only by God's grace and through 
faith alone we are saved (John 3:16–19, John 5:24, Romans 3:23, Romans 5:8–9, Ephesians 2:8–10, 
Titus 3:5). 

 

5. We believe in the resurrection of both the saved and the lost—the saved to the resurrection of life, 
and the lost to the resurrection of condemnation (John 5:28–29). 

 

6. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, 1 Corinthians 
12:12–13, Galatians 3:26–28). 

 

7. We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to 
live a godly life (Romans 8:13–14, 1 Corinthians 3:16, 1 Corinthians 6:19–20, Ephesians 4:30, 
Ephesians 5:18). 

 
Expected School Wide Learning Results 
 

Expected school wide learning results (ESLR’s) are not just guidelines for school, they are guidelines for 
life. They were mindfully developed and represent the focus of the entire school community. Each ESLR 
defines what every student should know and live by the time they graduate from San Clemente Christian 
School, and are represented by the first letters of our school’s name: SCCS 
 
S erve Christ First  
Students will, to the best of his or her ability, put Christ first as evidenced by… 

Mirroring Christ’s character and behavior in all areas of life while showing compassion for others. 
Expressing a Christian worldview through understanding and personal application. 
Exercising Godly disciplines of worship, prayer, memorization, and reading of God’s Word. 
Putting into practice his or her God-given gifts and talents. 
Offering time, abilities and energy to positively impact our community, society and world. 

 
C omit to Being Respectful, Responsible and Ready 
Students will demonstrate RESPECTFUL characteristics as evidenced by… 

Appreciating and accepting individual differences. 
Resolving conflicts and solving problems effectively. 
Showing consideration for other people and their property. 

Students will know and apply the characteristics of RESPONSIBILITY as evidenced by… 
Being accountable for words, actions and behavior. 
Following through on commitments so others can trust and depend on them. 
Accepting responsibility for mistakes and learning from them while avoiding excuses or blaming others. 

 Students will take initiative and be READY to learn as evidenced by…  
Taking ownership and responsibility for doing their best. 
Showing positive leadership in the classroom. 
Coming to school prepared and ready to learn. 
Setting goals and managing time effectively. 



 
 
C ommunicate Effectively 
Students will display effective written and oral communication skills by… 

Understanding and expressing ideas confidently, critically, constructively and creatively. 
Writing fluently and using meaningful vocabulary when expressing thoughts and feelings. 
Communicating effectively by listening attentively and speaking clearly with confidence. 

 
S trive for Academic Success 
Students will strive to do their best academically by… 

Developing lifelong learning and study skills by establishing priorities and goals. 
Thinking logically, critically, and scientifically. 
Following through with each and every assignment and project. 
Meeting or exceeding the San Clemente Christian School standards at each grade level in language arts, 
math, science, and social studies. 
Adapting to emerging technology. 

 

Our Mutual Commitment 
 

 
Establishing a Home/School Relationship 
 
As educators, SCCS teachers and staff commit to: 
● Provide a safe and nurturing environment for all students to reach their fullest potential. 
● Acknowledge that each student is a unique individual created by God. 
● Create clear goals and learning objectives for all students. 
● Maintain an effective, positive, and safe learning environment while making learning accessible.  
● Inform parents/guardians of any concerns we may have regarding a student’s learning or behavior. 
● Offer a biblical foundation for teaching in an effort to share God’s love and His desire for a personal 

relationship with each and every student and family. 
● Protect the privacy and honor of students and their families. 
● Enforce school and classroom rules fairly and consistently. 
● Introduce problem solving strategies to help students understand appropriate versus inappropriate 

behavior. 
 
As parents of a SCCS student you commit to: 
● Support the purpose and philosophy of SCCS. 
● Make it a priority that your child arrives to school on time, prepared, and ready to learn. 
● Maintain consistent communication with teachers and staff regarding absences and/or problems that may 

affect your child’s ability to succeed. 
● Encourage your child to complete assigned work, follow school policies and to take pride in everything 

they do. 
● Attend meetings and events to stay active in the SCCS community and to show your child how important 

his or her education is to you. 
● Support the school’s Encouraging Behavior Support Plan. 
● Follow proper procedures to voice concerns or resolve miscommunications. 
● Keep all tuition payments up to date. 
● Demonstrate to your child on a daily basis, that you believe they can accomplish great things. 



 
 
As students of SCCS, you commit to: 
● Take pride in all you do and always try to do your best work. 
● Be kind and helpful to your classmates. 
● Show respect for yourself, your school, and other people. 
● Obey classroom, school, and playground rules. 
● Show respect for school property and personal property. 
● Come to school prepared with your homework and supplies. 
● Believe that you can and will learn. 
● Talk with your parents each day about your school activities. 
 
Parents as Examples on Campus 
 

We believe that all parents and guardians at SCCS are examples to our students. Therefore, we have the 
expectation that all adults on the campus of SCCS will conduct themselves with respect and integrity at all 
times. So Jesus said to them, “Truly, truly, I say to you, the Son can do nothing of his own accord, but only 
what he sees the Father doing. For whatever the Father does, that the Son does likewise” (John 5:19). This 
includes but is not limited to:  
 

● Respect for student and administrator privacy and confidentiality (i.e. choosing the appropriate time and 
place to discuss private or sensitive matters, etc.). Hold them in the highest regard in love because of 
their work. Live in peace with each other (1Thessalonians 5:13). 

● Refrain from gossip regarding students, staff, policy or SCCS families Do not let any unwholesome talk 
come out of your mouths, but only what is helpful for building others up according to their needs, that it 
may benefit those who listen (Ephesians 4:29). 

● Demonstration of polite behaviors such as respect for others, appropriate voice tone and word choice, use 
of supportive language. Therefore, as God’s chosen people, holy and dearly loved, clothe yourselves with 
compassion, kindness, humility, gentleness and patience (Colossians 3:11-13). 

● Displaying well thought out choices while driving on and around campus, following drop off rules and 
regulations. And whatever you do, whether in word or deed, do it all in the name of the Lord Jesus, 
giving thanks to God the Father through him (Colossians 3:17). 

● Supporting our academic program and behavioral guidelines at all times. You see that his faith and his 
actions were working together, and his faith was made complete by what he did (James 2:21-23). 

 

Parents or guardians who choose not to follow the “parents as examples” approach will be asked to leave the 
campus immediately or, in the case of unsafe driving practices, parents may be asked to arrange alternate 
transportation for their child. In extreme circumstances where parents are not able to uphold the “parents as 
examples” philosophy, it may be necessary to ask the family to leave SCCS.  
 
Confidentiality  
 

Every SCCS family and staff has the right to confidentiality. Therefore, we do not share personal 
information without your permission. Furthermore, it is essential to respect the privacy of others by 
refraining from sharing information about another family or staff member without their permission.  
 
Contacting Staff  
 

It is extremely important to the staff at SCCS that we are open and available to our families. The best way to 
connect with a teacher or staff member is to make an appointment so that you may have the opportunity to 
discuss concerns in a distraction free environment. It is essential to remember that unscheduled visitors may 



 
not distract teacher’s attention from the students. If an issue arises that requires attention from your child’s 
teacher, please be sure to schedule an appointment. We fully recognize that we live in a digital world, 
however we ask that you only contact teachers and staff in one of two ways: (1) Teacher or administrator 
email (2) Contact the school office and leave a message. In the rare exception that you come to have a 
teacher or staff member’s cell phone number, please do not call or text. Upon arriving on campus, please 
remember that you are required to check in with the front office to receive a visitor’s badge if you are 
visiting any part of the campus. This policy is put in place to protect the safety of all SCCS students. 
 
If You Have a Concern 
 

All teachers and administrators are available to discuss concerns with any student or parent upon 
appointment. It is our most sincere desire to establish maintain meaningful communication between the 
school and the home at all times. Special guidance will be recommended whenever a teacher or the principal 
recognizes a particular need. We fully recognize that concerns or questions often arise during the course of 
the school year regarding classroom procedures, activities, curriculum or incidents that may occur. If this is 
the case, it is important for parents to follow appropriate procedure.  
1. First, concerns should be directed to the staff person related to the concern. For example, if there is a 

question about classroom behavior or homework load, it should be directed to your child’s teacher by 
appointment.  

2. Discuss your concerns with the person or persons who are directly involved. This is to avoid unnecessary 
worry or hard feelings that can result when concerns are discussed with persons other than those directly 
related to the situation. 

3. Do not approach or offer corrections to a student other than your own unless you witness a potentially 
dangerous or inappropriate situation. 

4. Matters not resolved with the staff member(s) directly involved can then be taken to the Principal or 
Administrative Support. 
 

If your brother or sister sins, go and point out their fault, just between the two of you. If they listen to you, 
you have won them over (Matthew 18:15). 
 

Admissions 
 

San Clemente Christian School provides equal treatment and access to education and services without regard 
to race, color, ethnicity, national origin, or ancestry.  Beyond that, SCCS does reserve the right to be 
selective in admissions policies in order to ensure that the academic programs offered prove to be a good fit 
for each and every student.  
 
Non-Discrimination Statement 
San Clemente Christian School accepts students and families of any race, religion, ethnicity, national origin, 
gender, color, or ancestry.  SCCS does not discriminate on the basis of race, religion, color, ethnicity, 
national origin, or ancestry in administration of its educational policies, admissions policies, programs, 
athletics and other school-administered programs. 
 
Entrance Criteria 
Transitional Kindergarten is the first of a three year Kindergarten program. Students must have a birthday 
between September 1 and December 31 to qualify for this program; however, exceptions will be made on an 
individual basis. Minimum criteria for exceptions include being enrolled in preschool for two years, a formal 
learning assessment (i.e. Chauncey Bruch), teacher recommendation, and administrator conference.  



 
 
Probation Period 
Each new student  is accepted on a six week trial basis. If it is clear that the school program is unable to meet 
the student’s needs, they may be asked to withdraw from the school. 
 
Withdrawal or Termination of Students 
In the event of early withdrawal, termination, or expulsion, families are contractually obligated to pay the 
balance of their annual tuition obligation. Additionally, every student that attends SCCS has a cumulative file 
which contains all pertinent educational information pertaining to the student such as grades, testing results, 
attendance report, and  previous records from prior school of attendance. SCCS will gladly process grades 
and forward student cumulative files when, and only when, all school property has been properly returned, 
any outstanding monies have been satisfactorily paid, and the formal withdrawal process has been completed 
in its entirety.  
 
Divorced Parents or Court Order on File 
In the case of a divorced family, both parents will have equal access to student records unless there is a court 
order indicating otherwise. It is the responsibility of the parent to provide SCCS with a copy of the court 
order.  
 

Curriculum and Textbooks 
 

The curriculum at San Clemente Christian School is unique in that all subjects are taught with a Christian 
interpretation and approach. The curriculum is chosen to develop the total child mentally, physically, and 
spiritually. Scriptural principles are stressed at all times to help develop proper attitudes and relationships for 
all of life’s situations. Guided by the Standards and Curriculum review cycle of the California Department of 
Education, we regularly review and renew curriculum choices.  
 
Our Transitional Kindergarten, Junior Kindergarten and Kindergarten program focuses on the development 
of the whole student: cognitively, spiritually, socially, emotionally, and physically.  As they develop, 
students in grades one and two shift to the process of learning skills acquisition and strategies in the core 
academic disciplines.  In third through sixth grade, students gain mastery of reading and writing, allowing 
the inclusion of learning how to learn and gaining knowledge of self. Across all grades, students are 
immersed in diverse classes such as Bible, language, technology, hands-on science labs, dance, theatre, 
visual arts, music, and physical education.   
 
Textbooks and support materials are provided by the school. A record will be kept of all books issued to 
students. Students are required to keep a book cover on each hardcover textbook checked out to them. If 
books are damaged by the pupils during the year, the parent or guardian is responsible for the fees to 
purchase a new copy of the damaged text.  
 

Chapel and Daily Pledges 
 

Weekly chapel at San Clemente Christian School is a powerful opportunity for our students to learn more 
about the Lord, to grow in knowledge of His character, to deepen their relationship with Him, and to support 
each other through prayer. It is a wonderful time for our students, staff, and parents to join together in praise 
through lessons and devotions, class performances, guest speakers, multimedia presentations, and more. The 



 
student-led worship team guides their peers in a time of music, celebration, reflection, and response to God's 
amazing grace.  
 
Students are expected to enter the sanctuary doors quietly and take their seat as directed by their teacher.  It 
is extremely important that all students maintain an attitude of respect at all times. Students are required to sit 
quietly and listen when required, participate when asked and, when appropriate, applaud. Talking to peers 
during chapel is not only unacceptable but deemed disrespectful.  
 

A sample of weekly chapel themes includes: 
Knowing Jesus Christ (John 1:1-14) 
Growing in Wisdom In Our Christian Lives (Proverbs 4:4-7) 
Respecting God (Revelation 15:4) 
Believing God's Word (Hebrews 11:6) 
Acting in Faith (Hebrews 11:1-3) 
Loving Others (I Corinthians 13:1-13) 
Meeting Needs of Others (Titus 3:14) 
Making Wise Choices (Proverbs 2:1-5) 
Determining To Do Right (Psalm 1:1-2) 
Worshipping God (John 4:23-24) 
Controlling Our Speech (James 3:2) 
Obeying or Disobeying (2 Corinthians 10:4-6) 
Depending on the Holy Spirit (John 16:13) 
Trusting God's Word (Psalm 119:9-10) 
Importance of Resisting Peer Pressure (Proverbs 4:14-15) 
Living as a Christian without Hypocrisy (I Samuel 16:7) 
 

Pledges are recited each morning and at the beginning of all chapels. We believe it is important that each 
student understands the meaning of each pledge. 
 

● Pledge to the American Flag—I pledge allegiance to the ag of the United States of America, and to the 
republic, for which it stands, one nation under God, indivisible, with liberty and justice for all. 

● Pledge to the Christian Flag—I pledge allegiance to the Christian Flag and to the Savior, for whose 
kingdom it stands, one Savior, crucified, risen and coming again, with life and liberty to all who believe. 

● Pledge to the Bible—I pledge allegiance to the Bible, God’s Holy Word, I will make it a lamp unto my 
feet and a light unto my path, I will hide its words in my heart that I might not sin against God. 

 

Attendance 
 

SCCS Attendance Philosophy 
Consistent school attendance is extremely important to the educational process. Research demonstrates that 
there is a significant correlation between regular attendance and academic performance. Absences from 
school are therefore the most significant factor that impacts academic performance and achievement in 
school. Additionally, regular and timely attendance develops lifelong patterns of responsibility, 
accountability and development of healthy patterns of behavior crucial for the future.  Not only is consistent 
school attendance necessary for good scholarship, it is required by California state law. Under the California 
Department of Education Code 48200: Compulsory Education Code, students between the age of 6-18 must 
attend school regularly.  
 

General Attendance Information 



 
All students are expected to be in school every day and on time.  This is both an SCCS standard and a legal 
standard. There are times where students are not able to attend school for a variety of reasons. Per California 
State Education Code 48205, “Excused Absences” include: 
 

1. Illness/other physical disablement  
2. Health department quarantine  
3. Medical, dental, optometric, chiropractic appointment and/or legal court appearance 4. Attendance at 

a funeral with prior notification 
4. Illness or death in the immediate family  
5. Exclusion for failure to present evidence of immunization  
6. Participation in a school-related/school-approved activity (e.g., athletics, ministry, student 

government, retreat, fieldtrip)  
7. Observance of a religious holiday  
8. Military family reunion (immediate family)  

 
Conversely, “Unexcused Absences” include: 

1. Absences resulting from something other than what is listed under “excused.” 
2. Absences which have not been properly documented by the parent/guardian (see Excused Absences 

section). 
 

The academic school year is designed to be sequential in nature, with new concepts being dependent on 
previous concepts.  Students are required to attend class and be on time unless properly excused. A pattern of 
excessive tardies, irregular attendance, or unexcused absences can jeopardize a student’s academics, 
promotion to the next grade level, and graduation.  
 
Reporting Absences 
If a student is going to be absent, it is the responsibility of a parent or guardian to contact the school 
office on or before the first day of the absence at 949-496-3513, and each day thereafter. Absences will 
be considered unexcused if the parent/guardian does not call the front office. A physician’s note and/or 
a release for extended absences and some illnesses may be necessary to re-admit a student into school. 
 
Excessive Absences  
Excessive absences have a significant influence on students’ ability to learn new concepts, complete 
assignments, and be well prepared for tests. Therefore, students’ grades are often impacted due to missing, 
late, or incomplete work. Because of this, SCCS implements the following excessive absence policies. If a 
student accumulates five absences, whether excused or unexcused during any given trimester, his or 
her status at SCCS will be reviewed by administration. Such absences have the potential to prevent 
promotion to the next grade level if not addressed properly. If a student is suffering from a significant illness 
or other unique circumstance, these policies may be modified to support their special needs.  
 
SCCS cannot be responsible for a student’s academic progress when there are ongoing absences and tardies 
that deviate from the SCCS attendance policies. Additionally, SCCS teachers are not responsible to re-teach 
missed information.  
 
Pre-Arranged Absences 
If a family is planning an extended absence, parents are required to complete and turn in a Pre-Arranged 
Absence form. This request will only be granted if a student is in good standing with grades the equivalent of 
“C” or higher. Families obtain a pre-arranged absence form from the School Office which is to be signed by 



 
the parent and the appropriate teachers. The pre-arranged absence form must be completed a minimum of 
one week prior to the absence. Students must make arrangements with teachers for the timely completion 
of all academic work. An approved pre-arranged absence is considered an excused absence. 
 
Failure to follow these procedures will result in absent days being recorded as unexcused absences. It is the 
responsibility of the student to make up all in-class work, assignments, and tests missed due to a 
pre-arranged absence. The work must be turned in on the day the student returns to school. 
 
Consequences of Excessive Absences 
Ultimately, parents/guardians are responsible for the consistent attendance of their child(ren). In effort to 
support regular attendance, SCCS will adhere to the following guidelines: 
 

1. At seven absences of any type, an email will be sent to the parent/guardian.  
2. At ten absences, parents will meet with administration and may be placed on attendance probation 
3. At thirteen absences of any type, the student’s grade will be reduced by 5% in the impacted class(es) 

for that trimester grading period.  
4. At sixteen absences of any type, the student’s grade in the impacted class(es) will be reduced an 

additional 5% and will not have the ability to participate in extracurricular activities.  
5. At twenty absences, student and parent/guardian will go before the SCCS Attendance Panel and may 

be subject to dismissal. 
 
An exception applies to this policy for Pre-Arranged absences. 
 
Impact of Unexcused Absence on Work, Tests, Quizzes, Projects 

If the student has an unexcused absence, it is the responsibility of the student to make up all missing 
assignments, quizzes or tests. The student will have one day upon return to make up and turn in the 
assignment. For example, if a student is absent on Wednesday, returns to school on Thursday, the work is 
due on Friday.  The general policy is 10% reduction in credit for late assignments with a three day maximum 
allowance to turn in the assignment. However, teachers, in collaboration with administration, will determine 
if student work, tests, and quizzes will be eligible for full or partial credit.  
Projects that were assigned prior to an unexcused absence are due on the original due date. It is the 
responsibility of the student to ensure that the project is handed in on the appropriate day. Late projects will 
be accepted at a 10% reduction in credit for a three day maximum allowance.  

 
Tardies  
It is essential that all students be on time for the beginning of school as well as the beginning of each class 
period each day. Chronic tardiness can seriously affect academic performance and is a disturbance to the 
learning process for all students.  If a student arrives late, they must check into the school office and 
receive a tardy slip by the school office administrator prior to being admitted to the classroom. It is 
extremely important that parents do not disturb the class in progress. Therefore, we require that you do not 
enter the classroom for any reason unless you are checked in as a volunteer for the day.  Students will not be 
admitted into school without a parent present to sign in their child. Students must be in their seats when the 
bell rings to begin class. Attendance is recorded within the first five minutes of the bell indicating the 
beginning of each class period. 
 
SCCS recognizes that unavoidable circumstances can arise, therefore action will not be taken until the fourth 
tardy. Consequences for being tardy to school (no matter the reason) for any given trimester include: 



 
1. Fifth tardy – email to parents 
2. Seventh tardy – 2nd email or phone call to parents  
3. Tenth  tardy – Parent/guardian and student meeting with administration, attendance probation or 

potential dismissal from SCCS. 
 
Requesting Missing Work 
If a student misses school due to illness, SCCS staff will provide make up work within the following 
parameters: (1) Parent must call the school before 10:00 am in order for teachers to have an opportunity to 
gather appropriate assignments for pick up at the end of the school day. (2) Teachers and staff will do their 
best to provide necessary work for the ill student; however, it is not guaranteed that the student will be 
caught up upon return to school because of the possibility of discussion, group work, etc. (3) Students are 
given the same number of days that they were absent to turn in missing assignments or complete any 
tests/quizzes/presentations, etc. (4) It is the student’s responsibility to make arrangements to turn in and 
complete work from absences.  
 
Personal Appointments/ Leaving Early From School  
Please make every effort to schedule all medical appointments during after school hours. Because classes for 
your child are at the same time each day, it can be a problem if your child has a number of appointments at 
the same time, i.e. orthodontist, speech therapy, etc. Please understand that an excessive number of absences 
from any class will affect academic performance. If a student must leave early, parents/ guardians and 
students must adhere to the following: 
 

1. Students must come fully prepared for school, even if they plan to leave early. 
2. Students are responsible for making up all work covered and tests missed. They are not given 

additional days to make up assignments from classes that were missed due to participation in an 
athletic event or other type of extracurricular activity.  

3. Students must be prepared to turn in homework before leaving early, as well as communicate with the 
teacher(s) to discuss missed material or make-up tests. 

 
Arrival and Dismissal  
 

The safety of SCCS students is a top priority and many policies are in place to protect them while in our 
care. (1) Students may only be released from school or school related activities to persons listed on the 
emergency card unless there is written permission from a parent or guardian. (2) Students must be picked up 
on time at the designated location.  Students who have not been picked up within fifteen minutes after the 
end of school are checked in to Extended Care, which has an accompanying charge. The cost for this service 
is $15.00 per day and an additional $1 per minute if picked up after 6 pm. The only exceptions are for 
elementary students with an older sibling who will be required to wait in childcare until middle school 
dismissal at no charge. (3) Written permission must be on file for any student who has parent/guardian 
permission to walk home. If this is the case, students must check out at the front desk at the end of the school 
day and are required to leave campus within fifteen minutes of school dismissal.  
 
Dropping Off and Picking Up Students 
Elementary and Home School parents are to drop children off within the designated area in front of the 
school office entrance ONLY. Parents are responsible for the safety of their own children and those within 
their carpool. It is extremely important that you do not disturb the class in progress. Therefore, we ask that 
you do not enter the classroom for any reason unless you are checked in as a volunteer for the day.  
 



 
Half Day TK and Kinder Drop-off and Pick-up Protocol 
Please drop off your child outside in the Transitional Kindergarten line with the other students. Do not take 
your child directly to the classroom. If you are late, you MUST check in with the front office before your 
student can proceed to class. It is extremely important that you do not disturb the class in progress. 
Therefore, we ask that you do not enter the classroom for any reason unless you are checked in as a volunteer 
for the day.  
 
If your child is enrolled in half day Transitional Kindergarten, it is extremely important that you pick up your 
child on time at 12:00 pm. If you are going to be late, you must: 

1. Call the front office before 12:00 pm. 
2. Come directly to the office and the front desk will call your child’s teacher to alert him/her that 

you have arrived. At that point, your child will be sent to the front office. 
 
If you need to pick up your child early for any reason you must: 

1. Alert the front office. 
2. Come directly to the office and the front desk will call your child’s teacher to alert him/her that 

you have arrived. At that point, your child will be sent to the front office. 
 
Early Dismissal Policy 
SCCS is a closed campus. Once students arrive, they are to remain on campus until dismissal time. If a 
student must leave before dismissal time, they must be signed out at the front office. The office administrator 
will give the parent a “Request for Student” slip after they have logged out the student. Due to safety 
reasons, parents may NOT retrieve their child. Instead, the student will be called up to the office.  If the 
student returns to the school during the day, he/she is to return to the office, not to the classroom. If a student 
becomes ill during the day, he/she is to report to the front office via his or her teacher. It is important to keep 
in mind that when any student registers a temperature of at least 100° and/or vomits while at school, the 
student is removed from contact with other students and a parent or guardian is called. In such cases, 
arrangements must be made by the parent or guardian to pick up the student within 30 minutes of receiving 
the call from the school. If staff determine that the student needs to leave, a parent or guardian, or an adult 
approved in writing by the parent or guardian, must sign the student out before leaving. In most cases, 
students who leave school before dismissal, including those who go home because of illness, are still 
required to turn in assignments before leaving. Failure to do so could result in a grade penalty or no credit 
being given for the late assignment. 
 
Professional Learning Community Minimum Days  
Every Wednesday, school is dismissed at 1:30 pm for teachers to work together to develop the SCCS school 
community. After-school care is provided on minimum days. 
 
Extended Care 
For safety reasons, parents MUST sign their child in and out of extended care. Before-school childcare is 
offered from 7:30-8:30 am. For safety reasons, students who arrive before 8:15 am will be placed in the 
before-school care program, and charged the corresponding fee. After-school care is offered from 3:00-6:00 
pm for a fee. Again for safety reasons, students who are not picked up by 3:15 pm will be sent to after-school 
care, and will be charged the corresponding fee. Students picked up after 6:00 pm will be charged $1.00 per 
minute. Payment system using a punch card will be utilized for tracking before and after school care.  
* Please note: Extended Care is contingent upon a minimum requirement of students 
 



 
● Extended Care is a program, which coordinates before and after school activities for students of San 

Clemente Christian School (SCCS) and offers quality supervision during those hours. Extended Care 
operates only on regular school days. Services are not available on holidays or vacations. 

● Every student attending Extended Care must have a parent, guardian, or authorized person’s name on file 
in order to sign the student out. Any changes must be in writing, signed and dated. Emergency cards 
MUST be kept current. 

● The Extended Care program staff and the school are all concerned for and committed to the well-being 
and safety of your children. SCCS Extended Care is an extension of SCCS. Therefore, the policies and 
practices that are followed and stated in the SCCS Parent/Student Handbook apply to students attending 
Extended Care. 

● Children need to be courteous, display sportsmanship, reflect Christian behavior, and show respect for 
one another, staff, and all property. Fighting will not be tolerated. Defiance toward Extended Care staff is 
unacceptable. Serious behavioral problems will be referred to the principal and may result in suspension 
from Extended Care services for a period of time. 

● Children who show signs of illness should remain home. If you are contacted to pick up your child due to 
illness or behavior problems, you must make arrangements for your child to be picked up within the 
hour. Emergency cards must be kept current and all medications and necessary forms are required in 
compliance with school policy. 

● SCCS Extended Care is not responsible for any lost or stolen items. Toys, electronics, or other personal 
possessions from home are not permitted. If students choose to bring any of these items to Extended 
Care, it is understood that it is their personal responsibility. 

 

In effort to offer our families a variety of options for Extended Care, we will continue to institute a punch 
card system. Punch cards can be purchased at the front desk at any time.  
● Punch cards are non-refundable. SCCS is not responsible for refunding or replacing lost or stolen cards. 
● A variety of options are available for the punch cards: before school, after school or both.  
● An additional fee of $1.00 per minute will be charged for LATE PICK UPS after 6:00 pm. 
 
Staff reserves the right to modify the times for both before school and after school extension based upon 
enrollment in said program. 
 

Financial Policies 
 

Below are school-wide financial policies that apply to all students: NO EXCEPTIONS APPLY. Please 
consult your financial agreement for information specific to your child’s enrollment year. Below are 
listed several basic policies and procedures: 
 

Past Due Accounts  
Accounts not current by the end of any given month will constitute grounds for disenrollment and/or late 
fees. Accounts must be current before families will receive report cards and have online access to school 
information. Students may not participate in any school function unless tuition is current or a payment 
arrangement is in place prior to the function. SCCS reserves the right to deny admission if there are unmet 
financial obligations to itself or to another school. While we can sometimes make special payment 
arrangements, we cannot allow any family to be more than 30 days late. Families will have to withdraw their 
child/children if they fall behind by more than 30 days. Families who are not completely current on their 
tuition before Christmas break and/or Easter break will not be allowed to return to SCCS after school 
resumes. 
 

Incomplete Tuition Payments  



 
If a parent makes a payment that is for less than the amount stated on the monthly invoice, the payment is 
applied as follows: first to the oldest charges (not necessarily tuition) on the list, except for trips or camps. 
Once all other charges are paid in full, then any leftover amount may be applied to trips and camps. 
 
Non-Sufficient Funds and Late Fees  
A service charge of $25.00 is charged for each unpaid/returned tuition payment, whether it is automatic or 
manual. A $25.00 late fee is charged to accounts not paid by the 5th of the month. 
 
Year-End Tuition Payment Policies  
1. SCCS requires that all household accounts must have a zero balance by the end of your predetermined 
payment plan. This means all tuition and all fees, including late fees, must be paid in full unless you have a 
contract stating otherwise.  
2. Students transferring to other schools will not be entitled to any information from their student files unless 
their account is paid in full. If the student is transferring to another private school, the student’s cumulative 
record file may be withheld and the receiving school may be informed of the debt owed to SCCS. 

 
Dress Code 

 

 
Philosophy: At San Clemente Christian School, students wear uniforms to support education and unity.  We 
believe that when students wear uniforms, they are less distracted and more focused on academic content. 
We strive to encourage individuality in learning and personality rather than physical appearance.  
 

Vendors: Uniforms4U and French Toast are our only uniform vendors. Therefore, uniforms may not be 
purchased by another retailer. Specific uniform requirements and options are available at Uniforms4U and 
French Toast. 
 

Uniform Presentation: Uniforms must be appropriate size, in good condition, clean and tidy.  Girls’ skirts, 
jumpers, shorts and skorts must be no shorter than two inches above the knee.  Bloomer, bike or cartwheel 
shorts worn under skirts are required. 
 

Personal Presentation: Students are expected to come to school clean and tidy. Hair dyes of any color or 
type are not permitted, nor are extreme hair styles that may prove to be a distraction to the learning 
environment. Facial piercings and facial hair are not permitted.  
 
Additional Attire:  
● Shoes must be closed toed. Athletic style shoes are encouraged for outdoor play. No flip flops, sandals, 

slippers or Ugg style boots will be permitted. No soles more than one inch.  
● Jackets and Outerwear: Students may opt to purchase uniform based jackets or outerwear; however, 

personal clothing outerwear items are permitted.  
● Socks and Accessories: We appreciate individual style and are open to students wearing colorful socks 

and accessories as long as they do not prove to be a distraction to the learning environment. Please note 
that hats, caps, or hoods are not permitted unless previously cleared for medical reasons.  

● Please refer to the Free Dress Day standards for additional information about attire.  
 
Free Dress Day 
 

The following guidelines for Free Dress Day will assist you in making clothing choices consistent with the 
spirit of SCCS. These guidelines contribute to student safety, modesty, and proper attitude for Christian 



 
school education. From time to time, certain fads appear that may be technically within the dress code but 
violate the spirit of the school. The administration reserves the right to determine what is acceptable in all 
circumstances. Parents may be called to bring appropriate attire if the dress code has been violated.  
 

Girls Dress Code for Free Dress Day 
The following guidelines will assist you in making clothing choices consistent with the spirit of SCCS:  
 

● Skirts and dresses must be of knee length. Girls are required to wear shorts underneath for modesty 
on the playground. Spaghetti strap dresses are not acceptable unless worn with a t-shirt or blouse 
underneath. 

● Pants, including jeans, may be worn. Pants, shorts, or skirts with writing across the “seat” area are not 
allowed. Leggings are permissible when worn under a skirt or dress. No pajamas are allowed. 

● Shorts are acceptable if worn no more than two inches above the knee. Board shorts are considered 
beach wear and are not acceptable. 

● Tops that are low cut, show the midriff, or are otherwise immodest are not allowed. Sleeveless tops 
are acceptable. Tank tops with wide shoulder straps (at least two inch wide) are acceptable. Camisole 
type tops are not acceptable unless layered with a tee or modest tank top. 

● Hoods may not be worn indoors or out unless used to protect from inclement weather. 
● Caps and hats are not to be worn on campus at any time (unless approved for medical reasons). 
● Any article of clothing printed with inappropriate logos or images, as determined by the 

administration, may not be worn. 
● Comfortable playground-safe shoes with socks (K-6) must be worn. Backless shoes, sandals, and flip 

flops are not allowed. Shoes must be worn at all times. 
● Wheelie shoes must have the wheels removed while on school grounds. 
● Flip flops are not acceptable. Athletic shoes are required for P.E. No heels above one inch. 
● Hairstyles that attract undue attention to a student are not allowed. Hair dye of any color is not 

permitted. 
● Minimal makeup is permitted as long as it is not a distraction. 
● No facial piercings. 

 

Boys Dress Code for Free Dress Day 
The following guidelines will assist you in making clothing choices consistent with the spirit of SCCS: 
 

● Jeans, cargo pants, chinos, & shorts may be worn. They must be of appropriate size, neither too tight, 
too baggy, nor too low. Underwear may not show. Swim trunks, gym shorts, pajamas and sweat pants 
may not be worn. 

● Tees, polos, and collared shirts may be worn. 
● Hoods may not be worn indoors or out unless used to protect from inclement weather. 
● Caps and hats may not be worn on campus at any time (unless approved for medical reasons). 
● Any article of clothing printed with inappropriate logos or images, as determined by the 

administration, may not be worn. 
● Shoes, including slip-ons, converse, athletic shoes, etc. must be worn with socks. Flip flops and 

sandals are not are not permitted. Athletic shoes are required for P.E.  Shoes must be worn at all 
times. 

● Wheelie shoes must have the wheels removed while on school grounds. 
● Extreme hairstyles that attract undue attention to the student are not allowed. Hair dye of any type is 

not permitted. Facial hair is not allowed. 
● Spiked wristbands, chokers, belts and skull jewelry of any kind are not acceptable. Boys may not 

wear nail polish, earrings, facial piercings or makeup. 
 



 
From time to time, certain fads appear that may be technically within the dress code yet violate the spirit of 
the school. The administration reserves the right to determine what is acceptable in all circumstances. 
Parents will be called to bring alternative clothing in the event that a student is inappropriately dressed. 
 

Student Academic Standards 
 
Grading Criteria  
It is our goal to help each SCCS student reach his or her full potential. We have high expectations for our 
students because we know that they are capable of wonderful things. Each class that students participate in is 
important. However, extra emphasis is placed on five core subjects: Language Arts/English, Mathematics, 
Science, Social Science and Bible. Grades in all areas are based upon a variety of categories such as 
assignments, quizzes, tests, projects, reports, and group participation. A separate grade is given for student 
citizenship.  
 

Reporting Student Performance 
Elementary School: SCCS utilizes a subject based learning goals report card as a means for reporting student 
progress. The Subject Based Learning Goals Report Card is a tool for San Clemente Christian School to 
communicate a student’s progress towards achieving specific learning goals. For report cards to be useful, 
parents/guardians need to know what students are expected to learn at each grade level and how the teacher 
will evaluate the quality of student work. Subject Based Learning Goals Report Cards are used for the 
purpose of communicating student progress on a much more detailed level than a traditional report card.  It is 
our desire to clearly communicate student progress and highlight the importance of grade level goals. 
 
 
Performance Level Descriptors: 
4 Exceeds Expectations: Student applies subject based learning goal in ways that are in depth and 

beyond what was taught 
3 Meets Expectations: Student consistently demonstrates mastery of the subject based learning goal 
2 Approaching the Expectation: Student shows some understanding of the subject based learning goal 

and is attempting to consistently meet the goal. 
1 Needs more Time/Practice to Develop: Student needs more practice in understanding the subject 

based learning goal. 
 
Grade Level Descriptors: 
A+     100% A       92 -99% A-      90-91% 
B+     88-89% B       82-87% B-      80-81% 
C+     78-79% C       72-77% C-      70-71% 
D+     68-69% D       62-67% D-      60-61% 
F        59% or below 
 
 
Honor Roll 
The honor roll is a way by which SCCS acknowledges and rewards middle school students for academic and 
behavior achievement. After each quarter, an honor roll assembly will take place during chapel. This is a 
special assembly in which certificates are distributed to students who have attained the following levels of 
achievement: 
 
Golden Knight 4.0 G.P.A 



 
Crusader 3.80+ G.P.A.  
Champion 3.66 – 3.79 G.P.A. 
 
Students who earn an N or U in Citizenship, receive a Category 2 or above referral, or have accumulated 5 
unexcused tardies are not eligible to receive honor roll status (even if they have succeeded in meeting 
grading criteria). 
 

Attendance Awards  
Annual attendance awards are given to students.  One hundred percent attendance certificates will be given 
to a student who never misses a day of school and has no more than one tardy or one early dismissal.  
 

Academic and/or Attendance Probation 
If a student earns an average below 70% in one or more classes and/or has unexcused absences and tardies 
that exceed school policy, he/she will be placed on Academic Probation or Attendance Probation for the next 
grading period. Academic probation is intended to be a warning to the parents and students that there is a 
serious problem which needs to be addressed. During the probation period, the student is not permitted to 
participate in any school sponsored extracurricular activities (i.e. dances, student council, field trips, sports, 
and so on). It is our desire to give students on academic probation support and encouragement. We will 
prayerfully work with parents and students as long as there is some prospect for satisfactory achievement. 
Our goal is to see each student restored to good academic standing.  
 
Report Cards 
Report cards are issued one week after the end of the reporting period. The posting of your child’s report 
card will be done one week after the grading period has ended.  You may access your child’s report card 
online and print it off for your records. If, upon review of your child’s report card, you have a concern, 
please contact your child’s teacher(s) as soon as possible. 
 
Progress Reports 
In addition to the regular report cards, the teacher will send progress reports to parents whose children are 
failing, or are at risk of failing at mid-grading period. This is one way in which we can work together to 
assist and support the students. 
 
Parent-Teacher Conferences 
Parent-teacher conferences are conducted for all students across grade levels; two times per year and are 
mandatory. This is an important opportunity for parents and teachers to discuss the student’s academic, 
spiritual, social and behavioral development. In addition, these conferences provide an opportunity for 
parents to learn more about what their child is learning, discuss the student’s strengths and weaknesses, and 
develop goals for improvement.  
 
School Based Sports and Extracurricular Activity Eligibility  
In order to be eligible to participate in sports and extracurricular activities, students must be earning 75% or 
higher in all subjects.  If a student drops below 75%, they will be placed on probation. 
 

Homework 
 

At  SCCS, we believe in a healthy balance between structured and unstructured learning opportunities for our 
students. We believe in the value of supporting parents as they encourage their students creative play, 
exploration and discovery. Most importantly, we believe that evenings are meant for families to spend time 



 
together; strengthening their bonds as a family team or unit. Therefore, we hold the position that homework 
should only be assigned with a strong purpose in mind; one that supports the needs of the individual student 
and takes into account their age and developmental level. Assignments are given that relate directly to the 
concepts, skills and strategies being developed in the classroom. Please note that students will have assigned 
reading each night. 

 
In the event that homework is assigned, missing assignments are not acceptable. Students will have limited 
opportunity to turn in missing assignments. This policy varies according to grade level (i.e. Middle school: 
For every day an assignment is late, the student loses 10%. Assignments will not be accepted more than three 
days late unless there is an excused absence).  
 
Parents may at any time request additional homework and/ or supportive materials to complete at home. 
 
How Can Parents Help With Homework? 
 

Students benefit directly from parent involvement. There are many ways for parents to show that they are 
interested in what their child is learning.  
 
1. Read with your child. 
2. Ask your child about what they are learning. Show interest and ask open ended questions that allow them 

to share their knowledge.  
3. Review your child’s work often so that you may remain up to date on assignments, upcoming projects, 

test preparation and so on.  
4. Create a distraction free area for homework, reading, or education based app play. 
5. Create a regular routine during which your child completes homework and/or reads. 
6. Praise your child for their efforts along the way. 
7. Talk with your child’s teacher immediately if there is a concern about homework. 

 
Student Support Team 

 
What is a Student Support Team? 
The SST is a problem solving and coordinating structure that assists students, families and teachers to 
develop positive solutions for maximizing student potential. It provides an opportunity for school staff, 
family members, community professionals, and other important people to present their concerns about an 
individual student, and through discussion and study, to plan a positive course of action, assign 
responsibilities and monitor results for a student and family. The SST focuses in-depth on one student at a 
time.  
 
 
 
 
 



 

 
 



 

 

 

Service Programs 

Missions and Services 
We feel that it is our responsibility to provide life-changing experiences that will cultivate a newfound 
perspective and awareness in students that will ultimately inspire them to become great leaders and critical 
thinkers while seeking positive change in their communities and beyond through glorifying God. Therefore, 



 
our teachers and staff begin cultivating a servants heart at a very early age. Grade leveled service projects are 
introduced throughout the elementary years along with family mission trips to local sites and Mexico. In 
middle school, students, teachers and family members travel to Mexico for a five to seven day mission trip to 
provide service.  At the heart of student mission work and service projects are four powerful characteristics; 
P.A.C.E. Our ultimate goal is to guide our students to: 
 
Prepare for the future 
Acquire    a servant’s heart 
Connect    to communities, organizations and global issues 
Energize    youth to make lasting change 
 
Parent Participation Requirements 
Parents are required to contribute 40 hours of their time per year, per family, through the Parent Participation 
Program. Parents perform a variety of tasks which would otherwise result in increased expenses to the 
school. Parents who do not serve the participation hours are required to pay a total of $350 to the school. 
Charges will be assessed June 15 of that school year. 
 
Parent-Teacher Fellowship (PTF) 
The volunteer parent group of SCCS exists to support the programs and staff at SCCS. They hold regular 
meetings, pray for the school, raise funds for expenses beyond the operating budget of the school, and 
promote school spirit. The PTF provides a pivotal role in creating a united community. At SCCS we believe 
that every parent’s gifts, offerings, talents, time, and prayer is crucial to the success of our students. PTF is 
unique in that they are determined to offer unique opportunities to the parents and families of SCCS such as 
parent groups, Bible study, and education classes; all of which help to support parents in creating a safe, 
loving, and nurturing environment for their child/children. 
 

RenWeb 
 

RenWeb is the School Management Software used by SCCS.  This program provides a private and secure 
parents’ portal that will allow parents to see academic information specific to their children, while protecting 
their children’s information from others. An internet-capable computer will allow parents to view 
information such as: 
 

● Daily Grades 
● Attendance 
● Progress Reports 
● Report Cards 
● Transcripts 
● Lesson Plans 
● Discipline 
● Homework 
● Missing Assignments  
 

● School Calendar 
● School Announcements 
● Staff and School Directory 
● Family Account Balances with Online  
● Payment 
● Teacher Email Addresses 
● Teacher Websites 
● Customized Web Surveys and Tests 
● Other Useful School Information 
 

Regular use and access to RenWeb is mandatory for students and families.  
 

Special Programs 



 
 

Athletics and Extracurricular Activities 
SCCS students will have access to a variety of enrichment activities and extracurricular sports throughout the 
school year both on and off site.  
 
Lunch Policy 
We encourage healthy, well balanced lunches in an effort to boost energy, focus and motivation to learn. 
Please do not send beverages packed in glass bottles. Students will not have access to a microwave to heat up 
their lunch. 
 
Grandparent Connection 
In addition to partnering with parents, San Clemente Christian School values and honors the importance of 
grandparents in the lives of our students. We encourage grandparents to volunteer on campus, attend special 
programs such as Grandparents’ Chapel, Grandparent’s Coffee with the Principal, and attend diverse events 
on campus at SCCS. 
 
 
Birthday Celebrations  
 

Celebrating Your Child’s Birthday at School  
Please coordinate any plans to celebrate your child’s birthday at school with the classroom teacher PRIOR to 
your child’s birthday. A simple treat may be brought to school for the occasion. Please check with the 
teacher for any allergies or special dietary needs of students within the class. The teacher will be happy to 
offer suggestions for alternatives to sweet treats. Timing of birthday celebrations is at the sole discretion of 
your child’s teacher.  
 
Celebrating Your Child’s Birthday Outside of School 
If your child is having a birthday party outside of school and school children are involved, please follow 
these courtesies: 
● If you plan to invite all of the students in the class—or in the case of a girl student, all the girls; or a boy, 

all the boys—invitations may be handed out at school. 
● If your child prefers to invite a select few classmates, invitations should be mailed or hand delivered 

outside of school. It is very difficult for a child to be excluded, especially in front of other children. 
Parents: Please be prepared to explain that a birthday child may be able to invite a group of three or four 
children and that your child may or may not be included. 

 

Student Safety 
 
Security  
San Clemente Christian School is a closed campus. Safety is our utmost concern. Therefore the campus 
entrance is restricted to the school office. Visitors coming to the campus during school hours must sign in 
and obtain a guest tag that is worn while on the school campus. No person is permitted to go to any 
classroom without prior check in with the office.  
 
Inspections and Drills  



 
SCCS is regularly inspected for compliance of health and safety issues by the Fire Department and 
Department of Health, as required by law. In addition, we conduct regular fire, earthquake, and lockdown 
drills. Your child is required to have an emergency kit at school by the first day of school. 
 
Disaster Preparedness 
At SCCS, we are determined to do all that can be done towards the safety of students in the event of 
disaster/emergency situations during the school day. We have a detailed emergency plan and drills are 
conducted on a monthly basis. Students are to remain silent, file out of the building in an orderly manner and 
follow explicitly the teacher's instructions. Parents on campus during a drill are to follow the same 
procedures as the students and check in with the Command Center on the parking lot. All visitors and parents 
must be accounted for during drills and actual emergencies. In the event of a disaster, please try to remain 
calm and be assured that our teachers and staff will care for your children in your absence.l, 
 
Supervision of Students and Child Abuse Reporting 
Teachers and staff are responsible for supervision of students during the school day. Staff members are 
thoroughly trained in school safety procedures and first aid. Every SCCS teacher and staff member is 
mandated by state law to report suspected child abuse or neglect to appropriate government authorities. All 
such issues are reported to the principal immediately. We highly recommend that you consult the Megan’s 
Law website at www.meganslaw.ca.gov for more information. 
 
Volunteering and Criminal Background Checks 
We welcome parent and adult family member volunteers on campus, in classrooms, with students, and 
during off campus activities. However, all such adult volunteers that will have interaction with students in 
any way, are required to have a background check using the California LiveScan system. The cost of this 
background check is paid by the adult volunteer and varies in cost depending upon the location.  
 
Volunteer Drivers 
Any individual who drives for eld trips or other school activities must provide a valid current driver’s 
license and documentation of valid and current insurance, sign a statement that such license and insurance 
are valid, and be at least 21 years old. The school requires volunteer drivers to have a minimum amount of 
liability insurance of (1) $100,000 liability per person for bodily liability injury; (2) $300,000 liability per 
incident for bodily injury for all vehicle occupants; (3) $50,000-$100,000 liability for property damage. 
Volunteer drivers must also have uninsured/underinsured motorist coverage. Please see school office for 
Volunteer Driver Application. 
 
*Please reference the Volunteer Packet for specific information 
 

Medical Safeguards 
 

Communicable Diseases and Illnesses 
It is extremely important to notify the school office immediately if your child is diagnosed with any of the 
following conditions: Flu, Strep Throat, Measles, German Measles, Mumps, Whooping Cough, Scarlet 
Fever, Chickenpox, Pinworms, Pneumonia, Salmonella, Scabies, Lice, Ringworm, and Impetigo. If SCCS is 
notified that any student in the school has been diagnosed with one of the listed conditions, parents of all 
students are notified by the school. Written permission from the appropriate medical professional is required 
before a student is re-admitted to school following any of the listed conditions. Please do not send your child 



 
to school with any of these conditions. In addition, if your child has vomited or has a fever, parents need to 
call in and refrain from sending students to school for 24 hours. 
 
Immunizations 
“No shots – No School” is now in effect statewide in California. All students must have current 
immunizations in order to enroll at SCCS. Immunizations must be recorded on the certificate of 
immunization form (yellow card) supplied by the California Department of Health Services and include all 
immunizations the student has received, including month and year each immunization was administered. 
Please check http://www.shotsforschool.org/laws/sb277faq/ for more information. 
 
First Aid and On-Site Medication Administration 
If a child is injured at school, minimal first aid care will be administered by a staff member. For more serious 
injuries, the parents will be immediately notified. Parents must indicate on the emergency card what type of 
over  the counter medications are permitted to be provided to a student (ie Tylenol, anti-itch cream, cough 
drop). At no time is any student permitted to carry any medication on their person, in their backpack, or 
otherwise--whether prescribed or over the counter. If a student is required to take prescribed medication at 
school the following procedures must be adhered to: 
● Medication to be administered must be accompanied by a doctor’s note on file indicating the type of 

medication, dose, time frame, and administration instructions. Additionally, parents must sign a 
“Permission to Administer Medication at School” form. 

●Medication is ONLY administered by an authorized school staff member. 
●Medications must be presented to the school in the original container. 
●Non-prescription medication must stay in the school office and be accompanied by a note from a 

parent/guardian indicating dosing instructions and timeframe for administration. 
 
Accident Insurance 
All pupils are covered by an accident insurance policy for school related injuries. This coverage is secondary 
to the parent’s primary insurance provider. The cost is included in the annual registration fee. 
 
Accident Procedure 
When an accident occurs on the playground or in the classroom, teachers and staff adhere to the following 
procedures: 
1. The student should report it at once to the teacher or aide on duty. 
2. If necessary, the student is sent to the school office. 
3. The student’s name and injury is recorded in the school accident log. 
4. Minor injuries are to be taken care of by the office administrator. 
5. Parents will be notified for anything beyond a minor cut or bruise to seek further medical attention. 
6. In case of any major injury, parents are called immediately, and/or the child’s doctor and/or 911.  
 

Student Behavior Standards 
 

School Property 
We believe that all of the facilities and equipment belong to the Lord and that we are His stewards, or 
trustees, and are responsible to God to give the best care possible to all facilities, equipment, books, etc. 
Where there is willful or careless damage to (or loss of) textbooks, school equipment or facilities, we will 
require reimbursement from the student or his/her parents. Students are responsible for proper care of their 
desks, all books, athletic equipment, etc. 

http://www.shotsforschool.org/laws/sb277faq/


 
 
Classroom Conduct 
The classroom is a place for learning and developing minds. It is extremely important that students are ready 
to learn at the moment that they enter the classroom. We make every effort to make our classes a distraction 
free, respectful and supportive environment. With this in mind, students are to be aware of the following: 
● Any objects, toys, materials, or devices that distract from the act of learning are not allowed (unless a 

specific item has been deemed appropriate and necessary for the learning process through and SST 
meeting). 

● Students enter the classroom quietly, with required materials, and take their seats immediately. The class 
period has begun when the student enters the classroom.  

● Students may not enter any room in any building without a staff member present. 
● Students raise their hand to ask questions or participate in class discussions. They do not call out 

inappropriately.  
● When students speak in class, the other students are supportive and never laugh or make fun of another 

student’s responses. 
● Students keep their materials on, in, or under the desk, not in the aisle. 
● Students exit in an orderly manner after having been dismissed by the teacher. 
● Writing or carving on any part of a desk is not permitted. 
● Food and drinks are not permitted in the classroom except on special occasions with teacher’s 

permission. Water is acceptable.  
● Students never touch property belonging to any adult or another student without permission from the 

owner of the property. 
 
Field Trip Conduct 
● All students are subject to the parent in charge. Students should treat the parent with the same level of 

respect that they would their teacher or school principal. 
● Lines should be orderly. 
● No student is to leave the group under any circumstances (i.e. to get a drink or use the restroom).  
● During transportation to and from the field trip, students are to speak quietly and adhere to all of the 

classroom conduct guidelines.  
● Students are to stay buckled in their seat belts at all times. 
● Students are bound by all behavior standards included in this handbook. 

 
Cell Phones and other Electronic Devices  
Students are not allowed to use cell phones or any other electronic devices during school or at school-related 
activities. If cell phones or other electronic devices are seen or heard by a staff member, or it is discovered 
that they have been used, the device will be confiscated. Parents will be notified the first time this occurs; 
however, additional consequences will occur if it happens again. If parents insist on their child having their 
cell phone with them at school, they must be checked in prior to the start of instruction. SCCS is not liable 
for any damage to any electronic device brought to school.  
 
Behavior in Hallways  
Students are expected to walk quietly in the halls at all times. Running is not acceptable. When waiting for a 
classroom to open, students will stay against the wall allowing others to pass. Students who are out of the 
classroom during class must have a hall pass and abide by our no talking in the hallway policy.  
 
Behavior During Recess, Break or Lunch 



 
Each and every student is an important part of keeping the campus of SCCS clean. Students are expected to 
clean up their trash and pick up any trash that they see around them even if it does not belong to them. 
Recess, break and lunch are opportunities for students to socialize and play. Along with this comes 
responsibility. Students are to follow the directions of all SCCS staff during these times to ensure the safety 
of all. In addition, students are expected to follow the school rules and conduct expectations during these 
times. SCCS policy prohibits students from fighting, kicking, biting, slapping, play fighting, rough housing, 
or wrestling. We have a FIRM HANDS OFF POLICY.  
 

 
Conflict Resolution Policy 

 
San Clemente Christian School believes in the application of Matthew 18 in dealing with all situations. “If 
your brother sins against you, go and show him his fault, just between the two of you.” Students are to 
follow the following five steps in attempt to peaceably resolve conflict. 
 
1. Go to the person with whom you have a conflict. We have found that written communication, if possible, 

is the most effective way to begin communication. 
2. Approach the person with humility and state the concern. 
3. If the concern is legitimate and an understanding is reached, the goal has been achieved. 
4. If the conflict remains, go through steps 1, 2, and 3 again. 
5. If, after a second attempt to resolve the concern, the conflict remains, then you are obligated to bring the 

concern to the attention of a second party. That party may be a teacher, aid or administrator.  
 
San Clemente Christian School believes that all students have a right to a safe and healthy school 
environment. Part of a healthy environment is the freedom to openly disagree. With this freedom comes the 
responsibility to discuss and resolve disagreements with respect for the rights and opinions of others. To 
prevent conflict, San Clemente Christian School has incorporated conflict resolution education and problem 
solving techniques into the curriculum and campus programs. This is an important step in promoting respect 
and acceptance, developing new ways of communicating, understanding and accepting different values and 
cultures within the school community and helps ensure a safe and healthy learning environment. SCCS 
provides training to develop the knowledge, attitudes, and skills students need to choose alternatives to 
self-destructive, violent behavior and dissolve interpersonal and intergroup conflict. Every student is 
required to follow the SCCS conflict resolution principles while on school grounds, when traveling to and 
from school or school sponsored activity, and during the lunch period, whether on or off campus. Conflict 
resolution principles include, but are not limited to the following: 

● Students are to resolve their disputes without resorting to violence or physical/emotional harassment. 
● Students are encouraged to help fellow students resolve problems peaceably. 
● Students will rely on staff trained in conflict resolution and peer mediation strategies to intervene in 

any dispute likely to result in violence. 
● Students needing help in resolving a disagreement, or students observing conflict, may contact any 

staff member for assistance. 
● Students involved in a dispute may be referred to a conflict resolution session. 

 

Bullying Prevention Policy 
 



 
San Clemente Christian School believes that all students have a right to a safe and healthy school 
environment.  Our school has an obligation to promote mutual respect, tolerance, and acceptance. SCCS will 
not tolerate behavior that infringes on the safety of any student.  
 
A student shall not intimidate or harass another student through words or actions. Such behavior includes: 
direct physical contact such as hitting or shoving; verbal assaults, such as teasing or name calling; and social 
isolation or manipulation. Bullying is defined as an act of repeated aggressive behavior in order to 
intentionally hurt another person, physically or mentally. It is characterized as an individual behaving in a 
certain way to gain power over another person by using strength and/or power to harm or intimidate those 
who are weaker. It is comprised of repeated acts over time that involves a real or perceived imbalance of 
power with the more powerful individual or group abusing those who are less powerful. Bullying is not 
tolerated at SCCS.  
 

We expect students and/or staff to immediately report incidents of bullying to the principal. Staff is expected 
to immediately intervene when they see a bullying incident occur. Each complaint of bullying will be 
promptly investigated. This policy applies to students on school grounds, while traveling to and from school 
or school sponsored activity, and during lunch, whether on or off campus.  
 

To ensure bullying does not occur, SCCS provides staff development training in bullying prevention to 
cultivate acceptance and understanding in all students and staff in order to remain a safe and healthy learning 
environment. Teachers discuss this policy with their students in age appropriate ways and assure them that 
they need not endure any form of bullying. Students who bully are in violation of this policy and are subject 
to disciplinary action up to and including suspension and expulsion.  
 

If a parent feels that their child is a victim of bullying, the parent must inform their student’s child teacher 
immediately so that he/she can be guided to the appropriate steps to be taken to ensure the safety of the 
student. At this time, the parent will be asked to complete an Incident Report so that necessary interventions 
and disciplinary steps can be taken. The principal will then begin a thorough investigation to ensure the 
safety of the student. 
 

Discipline 
 

One of the most important lessons that educators can impart is that of discipline. To help facilitate our 
ongoing effort to communicate behavior standards to students and to assist them in understanding and 
appreciating our school climate, we have instituted the Positive Behavior Support Program (PBS). The 
driving idea behind PBS is to identify and teach expected behaviors, minimize discipline problems and to 
maximize learning and growth! PBS utilizes a systems approach, where appropriate behaviors are taught, 
monitored and rewarded in all settings on campus. As a result, students understand that it comes down to 
choice and responsibility. Therefore, we as the support team will not be managing—but 
producing—life-long skills! The staff at San Clemente Christian School is committed to providing a safe, 
orderly, nurturing and Godly learning environment for every child. To that end, we have established clearly 
defined behavior expectations: 
 
Serve Christ First 
Cultivate  Respect, Responsibility and Readiness 
Communicate Their Needs; and  
Strive for Academic Success 
 



 
 

Cultivate 
Respect, 

Responsibility 
and 

Readiness 

Classroom 
Procedures 

Hallway 
Procedures 

Lunch Table 
Procedures 

Recess 
Procedures 

Restroom 
Procedures 

Vista 
Hermosa 

Procedures 

Arrival/ 
Dismissal 

Procedures 

Respect 

Use low 
voices Voices off Voices low Take turns Voices low Know the 

whistle blows Voices low 

Raise your 
hand 

Walk with 
eyes and 

body 
forward 

Pray before 
you eat 

Follow 
directions of 
recess aides 

Use toilet 
appropriately 

and flush 

Follow 
directions 

Walk across 
black-top 

Stay seated  Use good 
Manners Remain calm 

Be respectful 
of the privacy 

of others 
Remain calm 

Report to 
destination 
quickly and 

quietly 

Speak with 
respect to all  Speak with 

respect to all 
Speak with 

respect to all  

Show 
Christ-like 

sportsmanshi
p 

Keep 
belongings 

close to body 

Treat 
classroom 
property 

with respect 

 Eat your own 
food 

Include 
others in 

games and 
activities 

 Take turns Speak with 
respect to all 

Responsibility 

Do your best 
work Stay in line Stay seated Keeps hands 

to yourself Wash hands Follow all bus 
rules 

Exit and 
enter the 

right side of 
vehicle 

Bring only 
needed 

materials to 
class 

Keep your 
body calm 

Raise your 
hand for help 

Use 
equipment 

properly and 
safely 

Use one 
squirt of soap 

and one 
paper towel 

Bring a water 
bottle to park 

Place 
backpack on 
hook upon 

arrival 

Follow 
teacher 

directions 
Walk slowly Put trash in 

cans 

Stay in 
assigned 

areas 

Throw all 
trash away 

Wear PE 
appropriate 

shoes 

Arrive 
between 
8:15-8:30 

A.M. or check 
in to before 

care 

Gather and 
complete all 

make-up 
work when 

absent 

Take turns 
at drinking 
fountain 

Clean up 
table area 

Line up 
quietly at 
whistle 

Use 
equipment 

appropriately 

Follow 
activity Rules 

Actively 
participate in 

Friday 
assembly 

Keep hands, 
feet and 

objects to 
yourself 

Keep hands, 
feet and 

objects to 
yourself 

Keep hands, 
feet and 

objects to 
yourself 

Know the 
whistle blows 

Leave 
restroom 

right away 
 

On Friday's 
be in class 
line at 8:30 



 

Readiness 

Prepare for 
assignments 

and tests 

Line up 
quickly and 

quietly 
Clean hands 

Line up 
quickly and 

quietly 

Ask 
permission 

before 
leaving to the 

restroom 

Enter and 
exit the bus 
quickly and 

quietly 

Lay out 
needed 

material the 
night before 

school 

Have 
materials 

ready 

Be aware of 
the time 

Bring or order 
lunch 

Have 
equipment 

ready 

Return to 
class 

promptly 

Line up 
quietly for 

carline 

Have 
backpack 

loaded and 
zipped 

Keep desk 
or table area 

organized 
 Be aware of 

time 

Clean up and 
put away 

equipment 

Be aware of 
the time 

Listen for 
your name 

Clean up 
desk or table 

area for 
dismissal 

Make good 
use of your 

time 
  Go to 

restroom  

Have all 
needed 

materials with 
you 

Give all 
parent 

communicati
on to teacher 

Read and 
spend time 
with God 

each night 

  
Get drinks 
quickly and 

quietly 
   

 
 
The purpose of our discipline plan is to reward students frequently for positive behavior and to establish 
reasonable and meaningful consequences that will help them learn from their mistakes. A summary of the 
major components of our discipline plan is presented below.  
 

Reward Components of PBS 
Distribution of “Knight Cards” for demonstrating our ESLR’s:  Serve Christ First; Cultivate  Respect, 
Responsibility and Readiness; Communicate Your Needs, and Strive for Academic Success.  
 
Elementary Students 
 

● Students have the opportunity to submit their Knight Cards into a weekly raffle for fun prizes. 
● Students will be presented with a Principal’s Award for every 50 Knight Cards earned.  
● The recipient of a Principal’s Award receives a certificate and a congratulatory letter to parents. 
● Student picture and name placed on the Wall of Fame in the school office. 
● Students earn breakfast with the principal for every 100 Knight Cards earned. 
● Special prizes every Friday for students who submit their Knight Cards to the office.  

 
 
 
 

 
Consequence Components of PBS 
Each teacher has developed a classroom discipline plan. Though the plans may differ slightly due to 
differences in grade, the major components remain the same. Consequences are meaningful and appropriate 
for the offenses and may include removal from the situation, loss of playtime, or school service. As the 
severity of the problem increases, so do the associated consequences. Please see the following chart titled 



 
Elementary and Middle School Infractions and Associated Consequences for a more complete description of 
consequences for inappropriate behaviors. These behavior standards are maintained to ensure that a quality 
and Godly learning environment exists for all children. It is important to note that the SCCS Discipline 
Matrix presents a guideline by which administration can track, remediate and support change with regard to 
unfavorable behaviors. From time to time, a situation may occur where chronic lower level behaviors (i.e. 
Category 1 on the Matrix) may disrupt the learning environment in such a way that suspension or expulsion 
from the school may need to be considered.  
 

Documentation Component of PBS  
Student Reflection Sheets and Referral Forms will be used to document student behavior and collect data 
related to individual student and school wide discipline. A Referral Form is a multiple copy form that 
provides teachers and staff with a means to communicate with parents through a recorded document 
regarding unacceptable behavior by students. Reflection Sheets are student completed forms allowing them a 
structured means for reflecting upon his or her behavior.  
 

Behavioral Probation 
If a student has demonstrated significant and/or ongoing behaviors that are deemed inappropriate or 
disruptive to the learning process, he or she will be placed on Behavioral Probation for a specified period of 
time.  Such behaviors may include, but are not limited to, disobedience, disrespect for authority or fellow 
students, property damage and disregard for the rules and policies of the school. Such behaviors are based 
upon the Discipline Matrix. Behavioral Probation is intended to be a warning to the parents and student that 
there is a serious problem which needs to be addressed. During the probation time, the student is not 
permitted to participate in any school sponsored extracurricular activities (i.e. dances, student council, field 
trips, sports, and so on). It is the desire of leadership to give students on behavioral probation support and 
encouragement and will prayerfully work with parents and students as long as there is some prospect for 
satisfactory achievement. The overriding goal is to see each student restored to good behavioral standing. A 
team meeting will be scheduled and will include the student, parent(s), teacher(s), and administrator(s). At 
the parent/student/staff conference, a plan for improvement will be discussed and a time frame for behavioral 
assessment will be established. If your child fails to meet the expectations set forth in their behavioral 
contract, they may face additional disciplinary action. If your student child violates the terms of the 
Behavioral Contract, he or she may be required to appear before a Discipline Panel. The administration may 
dismiss any student who has been referred to Behavioral Probation more than two times.  
 
Suspension 
Suspension is the temporary removal of a student from SCCS for a specific period of time. If a student 
becomes suspended, the parent(s)/guardian(s) are immediately notified and required to pick up their child. If 
a student gets suspended, they lose the opportunity to participate in any leadership roles for the remainder of 
the year. During the suspension period, students lose the privilege of participating in any school related 
activities or athletics. In addition, all class work and homework must be completed during the suspension 
time and turned in the first day the student returns. If the student misses a test, he or she is required to make 
it up the first day of return.  
 
 
Expulsion 
Expulsion is the permanent removal of a student from SCCS if a student persistently violates school 
rules/code of conduct, or for a single offence of suitable severity (including its impact on the other students).  
 
Severe Actions Clause  



 
Because every student deserves the right to be safe in their school environment, there are several “zero 
tolerance” infractions that may either result in suspension or expulsion: 

● Caused, or attempted to cause, or threatened to cause physical injury to another person. 
● Possessed, sold, or otherwise furnished any firearm, knife, or explosive, or other dangerous objects. 
● Assaulted or committed battery on a school employee. 
● Unlawfully possessed, sold, or otherwise furnished, or was under the influence of any controlled 

substance, an alcoholic beverage, or any intoxicant of any kind.  
● Committed or attempted to commit robbery or extortion. 
● Caused or attempted to cause damage to school property or private property. 
● Stole or attempted to steal school property or private property. 
● Possessed or used tobacco, or any products containing tobacco or nicotine.  
● Committed an obscene act or engaged in habitual profanity or vulgarity. 
● Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia.  
● Disrupted school activities or willfully defied the valid authority of supervisors, teachers, 

administrators, school officials, or other school personnel engaged in the performance of their duties.  
● Knowingly received stolen school property or private property. 
● Committed sexual harassment.  
● Harassed, threatened, or intimidated a pupil who is a complaining witness or retaliating against that 

pupil for being a witness or both.  
● Caused, attempted to cause, threatened to cause or participated in an act of hate violence. 
● Intentionally engaged in harassment, threats, or intimidation, directed against a student or group of 

students.  
 
A Special Note on Plagiarism and Cheating  
SCCS defines plagiarism as an act of using or closely imitating the thoughts and language of another without 
authorization, failing to recognize direct quotations or paraphrases. Plagiarism includes but is not limited to 
quoting material without using proper citation or quotation marks; paraphrasing in a way that misrepresents 
the original author’s thoughts and ideas; making up citations; paraphrasing correctly but not citing the 
original authors work.  
Cheating includes but is not limited to giving answers for a test/quiz/project to another student; copying 
another students work in any form; having another person complete your homework or project; giving your 
work to another student; looking at another students test/quiz/work/project to use answers as your own; using 
a calculator when one is not permitted; claiming something is your work when it is not 
 

Consequences of Plagiarism/Cheating  
 

1. First Offense- Student will receive a zero on the homework, quiz, test or project. Teacher or 
administrator will communicate with parent/guardian.  

 
2.  Second Offense- Student will receive a zero on the homework, quiz, test or project. Student will be 

suspended for one day. Administrator will communicate with parent/guardian.  
 
3. Third Offense- Student will receive a zero on the homework, quiz, test or project. Student will be 

suspended for two days. Administrator will initiate a mandatory conference with parent/guardian and 
student. Student subject to expulsion.  

 

A Special Note on Electronic Devices 
 



 
At SCCS it is of utmost importance that we cultivate an environment of safety and well being for each and 
every student. Part of this process is to ensure that policies and procedures are in place to manage activity 
related to electronic devices. That being said, students are granted permission to bring cell phones to school. 
However, in all circumstances, cell phones must be turned into the teacher for the duration of the school day. 
If any emergency phone calls must be made by the student, they must make them in the school office. Use of 
all electronic devices is prohibited at school, with the exception of the school issued Chromebook or I-pad. 
Students that do not adhere to these policies and procedures will receive the following consequences: 
 
1. First Offense- The student’s device is confiscated and they may pick up the phone at the end of the 

day. The student’s parent/guardian is contacted via phone or email. 
2. Second Offense- The student’s device is confiscated and they may pick up the phone at the end of the 

day. The student’s parent/guardian is contacted via phone or email. 
3. Third Offense- The student’s device is confiscated and the parent must pick up the phone. Student 

may be subject to suspension and lose the privilege of bringing any electronic device to school.  
 
Students may not use any electronic devices inappropriately at any time as specifically described in the 
Technology Manual (please refer to this manual for specific details and expectations). This includes but is 
not limited to sending and/or viewing text or picture messages containing sexual or threatening content, or 
harassment of any type. Students who choose to engage in such behaviors are subject to both school 
disciplinary policies and state laws.  A violation of such policy will result in school discipline, potential 
expulsion, and notification of local law enforcement. Students are required to report such activity to a teacher 
or administrator immediately and will be subject to disciplinary action if they fail to do so.  
 
Authority to Search 
SCCS reserves the right to search lockers, backpacks, purses, bags and/or persons at any time. Failure to 
comply with such a request may result in withdrawal from SCCS.  
 

 
Elementary and Middle School Infractions and  

Associated Consequences 
 
Re-teaching 
The overriding goal of disciplinary action at SCCS is to use a student’s error in judgment as a tool for 
providing corrective consequences, guidance and education. Therefore, a variety of tools are utilized to 
accomplish that goal that include (but not limited to): reflection sheets, prayer and discussion, conflict 
resolution groups, campus beautification, and/or loss of privilege. Additional disciplinary action may take 
place if behaviors fall into the following Category 1 or Category 2 Offenses: 

 
Minor Infractions 
Minor Infractions include those listed below and may result in a referral and/or additional action such as 
detention, parent/guardian contact, or student reflection essays. It is important to note that more severe 
consequences may be applied for repeated offenses. 
 

●Disruption and/or disrespectful behaviors in class, hallways, or chapel 
●Profanity or inappropriate language 



 
●Hands off violation (includes rough play, play fighting, shoving, wrestling, slapping) 
●Inappropriate boy/girl affection 
●Out of class without permission or out of approved areas 
●Electronic items including cell phones and iPods (See Technology Manual for Details) 
●Chewing gum 
●Littering  

To ensure a safe and orderly learning environment, the following repeated infractions of Minor Infractions 
will result in the following action: 

Second Offense: Lunch period discipline protocol (campus beatification), notify parents, may 
warrant additional consequences. 
Third Offense: Parent notification, student suspension 
Fifth Offense: Parent notification, student suspension 
Seventh Offense: Mandatory parent/guardian meeting, student suspension, possible behavioral 
probation, may result in additional consequences.  

 
At any given time, administration at SCCS reserves the right to call a mandatory meeting with the 
parent/guardian and student. Based upon the discretion of administration, a student may be suspended or 
expelled throughout this process.  
 
Major Infractions 
The following behaviors and choices are considered to be major infractions and will result in suspension or 
expulsion at any given time.  
 
●Behaviors that oppose the SCCS code of conduct, school philosophy and values 
●Damage/destruction of property 
●Theft or possession of stolen property 
●Leaving campus without permission/truancy 
●Cheating/plagiarism (see a “Special Note on Cheating and Plagiarism”) 
●Dishonesty, lying, forgery with the purpose to mislead staff 
●Possession or use of alcohol, tobacco, drugs, paraphernalia of any kind, type or form 
●Criminal behavior 
●Gambling 
●Sexual activity/possession or distributing pornographic material/sexting 
●Comments or pictures on technology sites or other electronic devices deemed inappropriate  
●Fighting or causing physical injury to another person/mutual or unilateral aggression/assault  
●Weapons or incendiary devices of any type or kind 
●Harassment in any form or type 
●Repeated minor infractions 
 
 
 
 
 

Homeschool Hybrid 
 
 



 
List below are the elements included in the SCCS Hybrid Homeschool Program Student Handbook.  Please 
be aware of each element.  Al Homeschool parents and students will be required to sign. 

For Parents and Students: 

Our Goal: We value each student’s unique experiences, individual needs, and academic goals. Therefore, our 
goal is to provide an alternative approach to traditional schooling with students immersed in authentic 
learning opportunities. 

● Requirements: Students must maintain a GPA of 2.0 or higher and be able to work independently. 
Both students and parents must maintain consistent online communication with their peers and 
teachers (via Google Classroom/email). Students must check all work posted on Google Classroom 
even when absent. 

Homework Policy: Students will typically have homework every night. When homework is assigned, it will 
take an average of 20-30 minutes per class. However, not all classes will assign homework every night. 
Students will have an additional 40-60 minutes of independent work per class to complete on Thursday and 
Friday. Students may complete this work independently at home or with academic support on campus during 
our academic support hours (9:00-12:00). 

● Types of HW may include: Independent Reading, Vocabulary Building, Comprehension Questions, 
Essay Writing, Math Foundations Practice, and Skill Practice. 

● Reasons why a student might have additional HW or HW over the weekend: The student was absent 
and needs to make up work that they missed in class. The student did not use time in class wisely and 
has classwork in addition to HW to complete. The student has a long term project that he or she is 
expected to work on at home. The student is behind in a novel. The student is struggling in a specific 
area and needs additional skill practice. 

● Reading: Use of class time for higher-order thinking skills: We aim to use class time to build 
students' higher-order thinking skills, such as critical analysis, argumentative evaluation, and 
argumentative, analytical, and narrative writing. As we use various texts to do this, it is highly 
beneficial to have students complete the reading assignment prior to class. This allows more in-class 
time to work on related activities. Not completing the assigned reading will result in the student 
falling behind as he or she will have less time in class to complete the assignments. 

● Increased exposure to complex text: Students also need increased exposure to complex text. If they 
are able to read both in AND outside of the classroom, they will have more exposure to complex texts 
on a regular basis. This exposure has numerous benefits, not limited to the following: increased 
independent reading and writing skills, vocabulary comprehension, inference making, and critical 
analysis. 

● College Readiness: As students enter high school and college, the amount of reading required of them 
on a regular basis steadily increases. To prepare for this increase, students must learn how to 
critically read independently. 

● Vocabulary Building: All vocabulary words are carefully selected from the texts students read. Most 
importantly, teachers prioritize both the academic vocabulary and high utility words students need to 
learn in order to be successful in high school and college. Through having students complete 
vocabulary homework, students have increased exposure to vocabulary words, leading to better 
retention and understanding. 

● Comprehension Questions: Chapter comprehension questions allow students to build the following 
skills: citing textual evidence in support of analysis determining a theme or central idea of a text 
independently reading and comprehending complex text writing to convey ideas writing to support 
claims 



 
● Essay/Short-constructed Response Writing: Independent Writers: As students enter high school and 

college, they will be increasingly required to complete independent writing assignments. Students 
will complete the majority of their writing assignments in class with the guidance of their teachers 
and peers. However, it is also important for students to work on writing assignments at home to 
improve their independent writing abilities. 

● Writing as a Process: Writing is a process that involves drafting, revising, editing, and sharing. As 
there are numerous steps to the writing process, students must learn not only the content about which 
they are writing but also the actual process of writing. While they have extensive practice with this 
process in class, they must also practice this process independently so that it becomes a learned habit. 

● Writing to Learn: Writing is not only used to express student understanding and knowledge but also 
for learning complex concepts and skills. Students will use writing to learn the following complex 
skills: How to defend an argument/claim with evidence and sound reasoning, how to explain a 
complex idea or concept with evidence and explanation, how to analyze and make inferences about a 
complex text, how to produce clear and coherent writing in an organized fashion, how to use 
technology to produce and publish writing and to interact and collaborate with others, and how to 
draw evidence from literary and informational texts to use in support of an argument. 

● Physical Education: Students are required to independently log physical education hours and upload 
signed copies to Google Classroom. To receive a passing grade, students must complete 200 minutes 
of physical activity per school week. 

● Bible: There is an optional Bible course that will focus on developing students’ spiritual relationship 
with Christ. Students are required to attend SCCS’ weekly chapels. 

Field Trips: Students will attend monthly field trips to various locations in the Southern California area. They 
will also have the opportunity to attend the end of the year mission trip. 

Internship Requirement: The goal of the internship program is to provide students with authentic career 
exposure in order to spark a passion for future career endeavors. Students will intern for an individual, 
company, or business of their choice. Students will observe and participate in all related activities. SCCS will 
provide a list of potential internship opportunities. However, students are encouraged to find individual 
opportunities as well. The internship will be an additional online course with accompanying assignments. 
Please see the internship handbook for additional requirements. 

Communication: We are open to your questions and concerns regarding your student’s academic, personal, 
and spiritual growth at San Clemente Christian School. We will be contacting you throughout the year to 
give you feedback and updates on your student’s academic achievements and their ability to uphold the 
Christian Principles that SCCS promotes. In addition, if a student consistently scores below 70%, we will be 
contacting the parents immediately to establish a plan of action. You can contact any teacher via email using 
their first initial and last name at sccsstaff.com (ie. emoline@sccsstaff.com). 

A Cognitive Strategies Approach: We use a wide variety of research-based, effective instructional strategies, 
including teaching vocabulary, summarizing and note-taking, providing homework and practice, 
nonlinguistic representations, employing cooperative learning, setting objectives, and providing feedback. I 
will also use a cognitive strategies approach to reinforce the reading/writing connection. A cognitive 
strategies approach utilizes the research-based “Reader’s and Writer’s Mental Tool Kit” to teach students 
what experienced readers and writers do when they construct meaning from and with texts. 

Attendance and Makeup Work: Regular attendance is essential. Learners are allowed to make up work when 
they have an excused absence or suspension. If a student’s work is turned in late, the possible grade for the 
assignment will decrease by 10% for every day that it is late. If a student is absent, he or she will have as 
many class days to complete the assignment as he or she was absent (i.e. if a student is absent on the day of a 



 
test, they will take the test the day they return to school). Please note, your student’s homework may be due 
on a day he or she is not on campus. Please have your student upload his/her work to Google Classroom. 

Renweb: We encourage all students and parents to actively use Renweb. Please remember, according to our 
Upper School Policy, if students are missing assignments or are absent, a “0” is used as a placeholder until 
the assignment has been turned in. All grades can be monitored through Renweb, and report cards will be 
posted each trimester. 

Google Classroom: We will be using Google Classroom as the online platform to communicate with students 
and post all projects, essays, and assignments. Both students and parents are required to log into Google 
Classroom daily. When a student is absent(excused/unexcused), the student must complete their work and 
post it on Google Classroom. 

Classroom Management:To help facilitate our ongoing effort to communicate behavior standards to students 
and to assist them in understanding and appreciating our school climate, we have instituted the Positive 
Behavior Support program (PBS). The driving idea behind PBS is to identify and teach expected behaviors, 
minimize discipline problems and to maximize learning and growth! PBS utilizes a systems approach, where 
appropriate behaviors are taught, monitored and rewarded in all settings on campus. As a result, students 
understand that it comes down to choice and responsibility. Therefore, we as the support team will not be 
managing—but producing—life- long skills! The staff at San Clemente Christian School is committed to 
providing a safe, orderly, nurturing and Godly learning environment for every child. To that end, we have 
established clearly defined behavior expectations:Serve Christ First, Commit to Being Respectful, 
Responsible and Ready, Communicate Effectively, and Strive for Academic Success 

● Students are expected to:Try their best in order to reach their full potential, Meet behavioral and 
organizational expectations, Turn in all homework and classwork on time and with their best effort, 
Ask the teacher for clarification when unclear, Ask the teacher and/or parents for assistance when 
needed 

● As the teacher, we will: Provide lessons that meet or exceed the California State Standards for 
English, math, social studies, and science, Maintain an effective, positive, and safe learning 
environment, Make learning accessible to all students, Make instructions clear and answer all student 
questions, Provide students feedback on their progress, Use multidisciplinary and multimodal 
approach, Contact parents when students are not meeting their goals 

● Parents are encouraged to: Help support their child’s road to success, Contact the teacher with 
questions or concerns, Encourage their child to work on homework daily, Provide a healthy 
environment for which their child to study, Ask their child what they are learning, Use Renweb to 
follow their child’s progress 

Drop-off: Parents may begin dropping off students at 9:00. Students will sign in with the front office and go 
directly to the multipurpose room. Students will need to begin silent reading until all students have arrived. 
At 9:15, students will be escorted to the homeschool site. If students arrive after 9:15, students must sign in 
at the front office, and parents are responsible for transporting students to the homeschool site. 

Electives: If your child would like to participate in electives, we offer Bible and PE for an additional fee. 
Bible: 8:30-9:15 (Monday, Tuesday, Thursday, Friday) No Fee, PE: 1:50-2:55 (Monday, Tuesday, Thursday, 
Friday) $900 Annual, Music: 11:30-12:10 (Thursday) $300 Annual, Spanish: 11:30-12:10 (Friday) $300 
Annual. If your child chooses to participate in an elective, there will be a time when he or she has the 
opportunity to complete volunteer hours and/or internship hours on campus. 

Pick-up: On Monday and Tuesday (Thursday and Friday if attending academic support), parents will sign 
students out at the front office. On Wednesday, parents will pick up students on the blacktop using the 



 
normal pickup line. Parents are encouraged to pick up students on time as early checkout will result in 
students missing valuable class time. 

Requesting Missing Work: As all work will be posted on Google Classroom, students are able to obtain all 
missing work online. 

Final Note: Please refer to the general SCCS student handbook for additional policies and requirements. 

 


